CAREER AND TECHNICAL EDUCATION

CAREER PREPARATION

STANDARDS OF OPERATION

Career Preparation Training programs allow students to gain actual work experience and classroom instruction in the career area they have chosen. It is necessary to the success of the Career-Prep Programs that students, parents, and employers understand and agree to abide by several basic principles of operation. 
The development of good work habits begins with compliance of all concerned to the departmental standards.

The objectives of Career and Technical Education in the School District are to provide each student with a saleable occupational skill and to develop student abilities in areas of leadership, scholarship, cooperation, attitude, and career planning.

The School District offers cooperative training programs in many of the 16 career clusters.

Admission to these programs is based on interest, aptitude, grade classification, age, and course prerequisites.

The School District does not discriminate on the basis of race, color, national origin, religion, sex, or disabilities in providing educational services, activities, and programs, including career and technical education programs, in accordance with Title VI of the Civil .Rights Act of 1964, as amended; Title IX of the, Educational Amendments of 1972; Section 504 of the Rehabilitation Act of 1973; as amended; and Title II of the Americans with Disabilities Act.

,

The School District will take steps to, assure that lack of English language skills will not be a barrier to admission and participation in all educational and career and technical education programs.

To the Student and the Parents/Guardians:

1. All students enrolled in co-op programs must have an application on file and should be employed in a teacher-approved job by the end of the first week of school in order to remain in the program. It is recommended that students not work under the direct supervision of a relative.

2. Frequent absenteeism from school for any reason, including chronic illness, cannot be tolerated. This may result in loss of credit.

3. The student is expected to call the teacher and employer if he/she will not be in class or on the job. Reporting for on-the-job training on a day when the student is absent from school (including suspension), unless approved in advance by the teacher, constitutes grounds for removal from the co-op program.

4. If a student is not on the job during periods assigned for work, he/she is expected to leave the high school campus unless the teacher has given written approval in advance. Any student found on campus without written approval will be subject to administrative due process.

5. The student is expected to maintain a satisfactory academic standing at school and to inform the teacher of any problems that might affect his/her job or school work. It is recommended that student work hours be limited to 25 hours per week, excluding weekends.

6. The student is expected to stay in the same training station during the entire period of enrollment in the program. Any student who quits a job at an approved training station without prior approval of the teacher will receive a zero for the work portion of the grading period.


7. Any student who has been dismissed by his/her training sponsor for sufficient reason will receive a grade of "zero" for the work portion of the grading period involved. The student will have 10 school days to find a new job. During the 10 day search, the student is required to use proper documentation. At the end of the 10 day period, the principal, teacher, and counselor will determine program status.
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8. The student is involved in a cooperative education venture and is seen in the community as a representative of the high school. Teachers, employers, and the school expect cooperative education students to maintain excellent conduct at all times.

9. The Youth Leadership Programs (DECA, FCCLA, BPA, FBLA, Skills, FFA, TSA) are an integral part of Cooperative Education Training. Members are expected to participate in the approved functions of the youth clubs and to assume nominal financial responsibilities associated with club activities such as dues, employer banquet, contest expenses, etc. Students are under the jurisdiction of the school while participating in approved youth club activities.

To Student and the Parents/Guardians: 

Your signature means that you have read carefully and understand completely the rules of the Cooperative Education Training Program of the School District.

You are aware that this is an elective program and your signature acknowledges your agreement to the standards stated herein.
Student Signature

         (Date)

Parent/Guardian Signature 

(Date)

Student Social Security Number



Home Phone  (of Parent/Guardian)    Work Phone

To the Employer:

The foregoing statements are for your information concerning the operation of the School District Cooperative Education Training Programs.

Students admitted to these career & technical programs are:

(a) expected to be employed the entire school year.

(b) expected to be employed a minimum of 15 hours per week, including 5 hours which may be worked on weekends. It is recommended that Monday through Friday work hours be limited to 25.

(c)  expected to work no later than 11:00 pm on school nights.

It is noted that students will be considered for employment without regard to race, color, national origin, sex, or handicapping condition.

It is noted that the employer will be expected to assist in evaluating the student's work within the guidelines of this program. These guidelines and evaluation procedures will be shared with the employer during the initial visit by the program coordinator. The program coordinator will contact the employer within two weeks after this application has been processed and will consult with him/her on a regular basis throughout the term of employment.

Cooperative Education students are exempt from unemployment benefits.

Employer Signature



(Date)

Title
Firm/Business Name





Business Telephone #

Teacher/Coordinator Signature: 

Co-Op Program Assigned
           (Campus)

Teacher Signature

(Date)
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